
COVID-19: STAYING SAFE AT THE OFFICE: EMPLOYERS

Help prevent the spread of COVID-19 in your o�ce.

Additional information from the Centers for Disease Control and Prevention: https://www.cdc.gov/coronavirus/
and from the Santa Barbara County Public Health Department: https://publichealthsbc.org

Establish 6 feet of distance
between desks.

Increase ventilation. Increase cleaning protocols
to daily.

Isolate employees who become
ill at work.

Reinforce positive messaging
around staying home while ill.

Require masks.

Make sure that each employee in a shared 
o�ce has at least six feet to themselves. If 
this isn’t possible, stagger sta� hours or 
allow them to continue working from home 
for now.

Increase ventilation and air exchange in 
open-plan workspaces. Increasing the ratio 
of fresh air intake to recirculated air can 
reduce the concentration of virus particles in 
air-conditioned spaces. Even simply opening 
windows can reduce viral spread.

Increase cleaning frequency to daily for all 
surfaces. Frequently touched surfaces, such 
as desks, light switches, door handles, 
phones, staircase railings, touch screens, 
keypads, taps and toilets should be given 
special attention and may require even more 
frequent cleaning.

If a worker becomes sick with respiratory 
symptoms, isolate them from other sta� and 
arrange for them to go home. Advise them 
to get tested for COVID-19 and not return to 
work until they have a negative result.

Reinforce the message, “if you’re sick, get 
tested and don’t come to work.” Now 
more than ever, the culture of “soldiering on” 
while unwell puts others at risk.

Require that employees wear face masks at 
work. This can limit the disease from being 
spread by coughs, sneezes and respiratory 
droplets.
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Businesses and employers can prevent and slow the spread of COVID-19 within the workplace. The Centers for Disease Control and Prevention (CDC) 
has published comprehensive guidelines for businesses to follow in order to protect employees. 


